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EXPANSION OF PSMB ACT, 2001

(Effective 1t March 2021)

I‘RQCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

|
e \
\

CURRENT COVERAGE )’)” NEW COVERAGEM?

~ MANUSIA BERHA :‘
W Services sy

HUMAN RESOURCES

xS Services
l’,

\
SECTORS Lot _ R 1
Manufacturing
] —
Eﬂ Manufacturing P
SECTOR SECTOR ¥ Mining and Quarrying
D
ﬁ Mining and Quarrying COVERAGE COVERAGE & _
g Agriculture
EXCEPT FOR A\
A\ Construction
« Federal and
State Note : Based on MSIC Iﬁl Financial Services
Government
o NGOs
Levy of 1% of employee involved Levy of 1% of employee
monthly salary to all in social monthly salary to all
covered employers LEVY welfare LEVY covered employers
CONTRIBUTION activities CONTRIBUTION

Employers with 5-9
@ Malaysian employees whom
voluntarily register with HRD Corp

#n. Cover only employers with 10 or
i more Malaysian employees.

*‘Y‘V Voluntary registration of employers
with 5-9 Malaysian employees of the
mandatory sectors
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Employers with 5-9
Malaysian employees whom
voluntarily register with HRD Corp

#, Cover only employers with 10 or
i more Malaysian employees.

Voluntary registration of employers
Wy

with 5-9 Malaysian employees of
the mandatory sectors




Failure of Registration

L  PSMB Act 2001, Section 13, subsection 2.

ALL INDUSTRIES EXCEPT FOR 1 O Failure of registration before the stipulated time will result in;

o FEDERAL AND STATE GOVERNMENTS
* NGOs INVOLVED IN SOCIAL WELFARE ACTIVITIES

N T 1. A fine not exceeding RM10,000.00 (Ringgit Malaysia Ten Thousand) or to
= L] imprisonment for a term not exceeding one (1) year or both. (on

@ @] r%% conviction)

Failure of Levy Payment

U ONE OF THE
S YOLE EMPLOYERS? . ,
ELIGIB \ L PSMB Act 2001, Section 14, subsection 3.
\ U Failure of payment application before the stipulated time will result in;
(it
EMPLOYERS OF THE NEW INDUSTRIES ARE GIVEN ! , o i
AN EXEMPTION OF HRD LEVY FOR THREE (3) MONTHS 1. A fine not exceeding RM20,000.00 (Ringgit Malaysia Twenty Thousand)
UNDER PEMBANGUNAN SUMBER MANUSIA BERHAD ACT 2001 or to imprisonment for a term not exceeding two (2) years or both (on
THE REGISTRATION OF HRDF EMPLOYERS
UNDER THE NEW INDUSTRIES TAKES EFFECT
FROM 1 MARCH 2021 . o

2. Yearly interest of ten (10) per cent in respect of each day of default or

delay in payment

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp 4



New Unutilised Levy Mechanism Period (Levy Forfeiture)

[

Employer Circular
No.7 2019

« Section 25 of the PSMB Act 2001 stipulates, if an employer does not make any
claims against the Fund within such period, the employer is not entitfled to receive
any financial assistance or other benefits that has not claimed earlier.

SORRY,
O Ak TOT HERE o + The period of unutilised HRD levy will be revised to two (2) years from 1 January 2020.
|i| *«'l"i"l However, a levy balance threshold of RM10,000 will remain for employers upon
their ineligibility. Employers with less balance will not be affected. The levy will become

o ineligible when the balance has not been utilised within a period of 2 years.
@ TNPG « The shorter period of eligibility will encourage employers to actively utilise the levy,
- @ - allowing more training to be conducted.
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JANA’PRENEUR

88 Product Category 85 services Category Promotions Seller Centre

Welcome To

IP preneur

Get ready for exciting deals,
offers and more!

MISSION

To become the leading
govemment agency that
provides B2B e-commerce
platform alongside B2C in
offering both products and
services.

VISION

To provide incubation
platform that allows the
sellers to generate income
and develop their skills
towards becoming
successful entrepreneurs.

hitps://www.janapreneur.com.my




RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

e-LATIiH

Abu Umamah Abd

.eLAT|H Q. Search for courses, skills and videos Home: | Gosienn. ‘Confadtita ki

CKIHICAL
« THINKING

@ _ @ _@ Malaysia’s premier learning
T men ey wtin  Aggregator platform which offers all
R o Gt B Tips Ajaib Menggunakan MS ... Positive Workplace Engagem... Critical Thinking Skills for Pro... Mq qusiq n S U n | i m i‘I‘e d G C C eSS 'I'O m O re

Communications

Category

Leadership or Organisational
Development

Education, Skills Development or
Languages

Marketing and Innovation

k

Management/Business Management

Purchasing, Logistics, Supply Chain M
T an oniine courses.
[) 1tessons S 2227 Enrolment [} 1tessons S 1353 Enrolment [} 13tessons S 1196 Enrolment
Process and Operation
Quality Management and Productivity
Safety and Health },:-t
Sustainability F
\

Scientific or Technical, Statistics or
Resoarch and Development

Wholesale or Retail or Electronic
Commerce

Building, Construction, Maintenance
or Landscaping

A COMMUNITY FOR LEARNERS

hitps://elatih.hrdcorp.gov.my
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&Y FRDcose
HRD CORP PLACEMENT CENTRE o

+ A one-stop virtual portal that provides employment and income-generating opportunities to
Malaysians through job matching and placement, training and development, as well as career
o counselling and coaching.

+ Also, a great platform for employers to find the right candidates to fill immediate vacancies.

HPC PORTAL

SCAN THE QR CODE TO
HRD Corp PLACEMENT CENTRE  :ccessorona

Employment | Income Generation | Training | Career Counselling for Malaysians

( Job Title, Keywords or Industry Q )

88 17,577 1,607 @ 35,893

Jobseekers Employers Placement Opportunities

hitps://hpc.hrdcorp.gov.my/

https://hpc.hrdcorp.gov.my/
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m HRD Corp Support Centre Home My Area Knowledge Base Sign In Sign Up A

Knowledge Base

o Employer Registration IT Digitisation Strategic Initiatives
m HRD Corp Support Centre Home  MyArea  Knowledge Base  Signln  SignUp A ploy 8! | u B! ‘9 gl
e Registration eligibility. employer Username and Password, Technical Strategic Initistives General, SI
acquisition, cessation, deregistration, Support E-Tris Proposal/grant/Claim Status, S|
details update. and branch registration. RISE4WRD, National Dusl Training

System, S| JANAPRENUER

Welcome to HRD Corp Support Cent

Seargh through our Knowledge Base to get your answers Employer Grant B Claim . Account
Application Status, Appeal. Modification, Claim Application. Appeal, Modification m Payment disbursement. tax invoice, E-
Retumn Query, Allowable Cost Matrix and etc. disbursement registration and etc.
(ACM)
Levy (b Training Market ) NHRC
Levy payment. adjustment refund, ') TP Registration, TP Renewal, TP MLE  NHRC Portal, NHRC acvisory,
arrears, and etc. Programme Registration, TP Programme programme, collaboration
Renswal
—n
E Q
: Research & Development HRD Corp Placement Learning & Technolo
Knowledge Base Tickets S'\ P i P e gy

Industrial Skill Framework. Training Centre E-Latih Portal Issues / Corporate

Effectiveness Evaluation (TEE) Collzboration/ Certification lssue and

Browse through our collection of articles, user guides and FAQs. View your previous tickets; know their statuses and solutions. Partal issues, HPC advisory. training,

engagement and etc ste

i\ HRD Corp Workshop

<q HRD Corp Workshep Registration, How
To Make Payment

/supporicentre.hrdcorp.

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp ]O
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HUMAN RESOURCE DEVELOPMENT (HRD) LEVY & HRDcowe

H LEVY IMPOSITION
What is __LEVY IMPOSITION _

LEVY = [(BASIC SALARY - UNPAID LEAVE)
+ FIXED ALLOWANCE] x 1%

Payment to commence upon H R D

receiving email confirmation
from PSMB

Citizen of
Malaysia

Not deductible from
employee wages

Can be utilized for employee
training and upskilling

Deduct any
Unpaid
Leave

Fixed
Allowance

To be paid not later than

15 of the following month J

Minimum Interest
RM5.00

INTEREST ON ARREARS :
Payment made due to late levy payment at a rate of 10%

Total Levy Amount x 10% x No. of Days Late / 365 Days

12
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HUMAN RESOURCE DEVELOPMENT (HRD) LEVY i
TYPE OF PAYMENT PAYMENT METHOD
CURRENT LEVY <N MANUAL

Payment has to be made
within stipulated period,
before or by 15th of the
following month

Payment at panel
bank counter

RHBe| @2

LEVY ARREARS ONLINE
Payment of levy made

after the stipulated {FPX
period

INTEREST JOMPAY

Payment made due to
late levy payment at a
rate of 10%

ng‘\Y]

Interest Calculation : Arrears Payment (RM) x 10% x No. of day late / 365 days.

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp ]3
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LEVY PAYMENT VIA ETRIS SYSTEM




eTRiS: LEVY PAYMENT

& C & hrdcorp.gov.my

uuuuuuuuuu

POWERING
MALAYSIA'S
TALENT
DEVELOPMENT
ASPIRATIONS

LEARN MORE

B

MINISTAY O
HUMAN RESOURCES

* ¥ @

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp

Username/MyColD

Password

ay
@
( ol
S RQCORP
L2 HUMAN RESOURCE DEVELOPMENT CORPORATION
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eTRiS: LEVY PAYMENT

RDCORP

Manual payment, JomPAY & Online (FPX)

Electronic Transformed Information System

Logout
Logout

Applications
' Applications » @ Event Management

- @ Claim

| Applications | S
Applications © Submit Other Claims
» @ Event Management m Search/Withdraw Claims

» @ Claim » mm Reports

» @ Fayment Gateway
» = Payment Gateway - =

 Levy m——) - Form 2 - ESiip Form

i L Stat t
O Special Trust Fund b @ Lewy Statemen
» @ Lewylinterest Refund

» @ Apprenticeship

mm Interest Statement

v

mm Lewy Arrears

O Legal Management

Special Trust Fund
» @ Grant

Apprenticeship
» & Profile Management Legal Management

Grant

T iTzHC ~

Profile Management

WW

w.hrdcorp.gov.my | Copyright © 2021 HRD Corp

uuuuu RESOURCE DEVELOPMENT CORPORATION
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eTRiS: LEVY PAYMENT & FRDcore

R
Y P —— vrreasrt 1 P i lime TEDY])
Manual payment, JomPAY & Online (FPX)

Actve
101

1011200
sz

ot Logat ves s

terypayment | arrears paymont | mierestpayment | papment rose pas

g r— TYPE OF PAYMENT
7 Jenis Pembayaran

Arears Paymest | terest Payment | Payment Fo Be Made

Levy Payment nformabon

VERIFY PAYMENT C LICK ‘OK’
Pengesahan Bayaran Bulanan

===

Payment Type Lewy

Seiect VE
Payment Levy For N\ ;; Year

The Month -
7/

KEY-IN PAYMENT INFORMATION
Masukkan Data Bayaran Levi

Message from webpage

Number of Employee

\'o\ Are you to confirm with this payment RM 473,71 for 04/20217

TotalWages ) Payment Type Levy o
Payment Levy For The Month April V| * Year 2021 |+

Total Levy To Be Paid (RM)

Number of Employee 20 |+
Total Wages (RM) 47371.00 | +
Total Levy To Be Paid (RM)

47371

17
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eTRiS: LEVY PAYMENT B 19 FRDcorr

Manual payment, JomPAY & Online (FPX)
Payment nformation = &\
fembo. Dt o Payment Levy Mo PaymentType PaymentAmuntRl) Adion 4
1 T
‘ MORE THAN ONE (1)PAYMENT
/e o Satu Eslip Boleh Merangkumi Lebih Jenis Bayaran
Contribution Type Sl Uk Pay Amount +
Aw Rem MyColD/IC No. Name
7 \ Sr. No, Description Amount(RM)
\K’ »"ez': yme 20 ' 216.00
; ZeN
[ Nt AddOberPymet  Cie e DECLARATION
L Name . IC/Passport No. — It n
ld Designation . Email ’ Penglsyhhoron
. Payment Information
\o® o P ‘ PAYMENT INFORMATION
Paymentetnod Maklumat Pembayaran
Payment Method # Manual Payment * " Online Payment
.
e PAYMENT METHODS
Bank Name - pBB RHB Cara BO)/OI’CJI’)
Print E-Sip Close

18
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eTRiS: LEVY PAYMENT
Faf.frﬂenf Online (FPX)

Paymert W Vo Dyt

- MK eon

¥ (ripe Payoest

REABANK (ers

Wi mitin § N :}PX
&
el O

42
Banks

https://p aynet.my/fpx/b anks- tpa.html

SELECT BANK — CORPORATE BANK
Pilih Bank Yang Berkenaan

Corporate Banking
. AFFiN:

) BizChannel@CIMB

Maybank2E

. RHB#Reflex

i N
DIl BizChannel@CIMB

BiET =
e =

) &) OocBCBank D p%’)
Cranored $3 ##fuoB

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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eTRiS: LEVY PAYMENT

Payment by JOomPAY

ssssss . Email [Tare ot com m

= reommy )
SELECTPAYMENT METHOD ‘JOMPAY’
Pilih cara bayaran ‘JomPAY’

JOMPAY ESLIP CAN BE PRINTED
FOR RECORD
Eslip Yang Telah Dibuka Dan Boleh
Dicetak Untuk Simpanan

VOpening JomPAY_17081914732.pdf

I You have chosen to open:

|&] JomPAY_17081914732.pdf

which is: HTML Document
from: http://10.0.3.15:9080

REMINDER : CANNOT USE
SAME JOMPAY SLIP/ REFERENCE
NUMBER

What should Firefox do with this file?

© Open with | Firefox (default) ~

©) Save File

[T] Do this automatically for files like this from now on.

SYSTEM WILL PROMPT AFTER CLICK PRINT JOMPAY SLIP — OPEN OR SAVE
Sistem Akan Memaklumkan Eslip Untuk Dibuka Atau Disimpan

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp

mamee Sample of JomPAY Eslip —

HUMAN RESOURCES

PEMBANGUNAN SUMBER MANUSIA BERHAD
Hy MEGA ALI BABA SDN BHD

Company Name: WESTERN DIGITAL (MALAYSIA) SDN BHD (16351W)

Biller Code: 4044

Ref-1:170053000K

Jom
PAY
JomPAY online at Internet and Mobile Banking with your

Current or Savings account

Amount (RM): 100,000.00

FOLLOW THE INSTRUCTION TO

Note: This slip is valid for one-til

PROCEED WITH PAYMENT

Arahan Selanjutnya
Untuk Membuat Bayaran

l

2

How do | pay my bill with JomPAY? /

Log in to Internet or Mobile Banking
at your preferred bank.

Enter the JomPAY Biller Code, Ref-1 and your payment
amount from your Current or Savings Account.

20



eTRiS: LEVY PAYMENT

Payment Manually

Applications > Payment Gateway > Payment Information

MyColDAC No. Name

sr.No. | Description

Declaration
Name - IC/Passport No.
Designation . Email
Payment Information
Cheque No. Place
Payment Method
Payment Method @ Manual Payment * ' ”~ Online Payment
Bank
Bank Name C PBB C RHB *

210,00
21300
22000

Total Amount(RM)

Print E-Ship Close

L/

bl

SELECTBANK, RHBOR PBB
FOR MANUAL PAYMENT

Pilih Bank, RHB Atau PBB
Untuk Pembayaran
secara Manual

Payment by Cheque make payable to:
PEMBANGUNAN SUMBER MANUSIA BERHAD

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp

[0p{0)]

B Sample
PBB Eslip

e

PBB

MANUAL

o HRDcome RHB®

Edcore



eTRiS: LEVY PAYMENT & FRDcore

MMMMMMMM OURCE DEVELOPMENT CORI
HUMAN RESOURCES

Manual payment, JomPAY & Online (FPX)

Applhications

= Event Manmnagement
» mm Claim
- @ Payment Gateway
m My Pavment History
- e Lewy
e TO RE-PRINT ESLIP ‘MY PAYMENT HISTORY’
v = Lewlnterest Refund Sekiranya Eslip .Lupo Dl;cefok, Corion' Bole’h Dibuat
L Imberest Staternent Melalui Menu ‘My Paymet History
» (mm Levy Arrears
M Special Trust Fund
r mm Apprenticeship
™y Legal Management
= Srant
» = Profile Management

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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HOW TO VIEW LEVY STATEMENT &7

Login to ETRIS SYSTEM
Go to APPLICATION > LEVY > LEVY STATEMENT

" Levy Statement Details

Employer Details
MyColD
Employer Name
Employer Status Active
Liability Date 01/05/2015 Registration Date 26/06/2015
Industry Code 591 @ Class Code 1
Cease Operation Date Oath Declaration Date
Under Legal NO State Sabah
Levy Summary
Levy Summary as On 18/06/2021
Levy Balance(RM) 34,516.53 Total Reserve(RM) 0.00 Grant Balance(RM) 39,296.85 Levy Utilization(%) 250
Last Declared Wages(RM) 79,671.95 Last Contribution Month 04/2021 Last Contribution Amount(RM) 796.72 Last Payment Date 2110512021
Total Levy Arrears(RM) 796.72 Total Interest Amount(RM) 0.00 Arrears Months 1 Interest Months 0
Applications Pending For Approval
Adjustment 0 Form3 0 Forfeit 0 Instaliment 0 Refund 0 Write-Off 0 Waive 0

www.hrdcorp.gov.my

Copyright © 2021 HRD Corp
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M RDCORP

HOW TO UPDATE EMPLOYER INFORMATION G S ——

Logout
@ Applications

Applications
b [ Event Management
[ Claim
» B Payment Gateway
» [wm Levy
O Special Trust Fund
+ [wm Apprenticeship
O Legal Management
» [ Grant
~ @ Profile Management
k@l JE mploye
O Employer Branch Registration (Form 1)
O Employer De-Registration
O Change of Employer Information
O Update Employer Profile
O Search and View Employer Profile
O e-Disbursement Registration Form
O Wiew SBL Training Programme Listing
» [ Training Programme Listing
r R &D

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp

Logout

. Applications

Applications = Profile Management > Employer > Update Employer Profile

Update Employer Infornmmation

— Select Type of Changes

) Change of Address

J Change of Company Name

(- Change of Contact Person

& Change of Email/Change of Telephone/Fax No.
) Change of Paid Up Capital

Logout

8 Applications

Applications > Profile Management > Employer = Update Employer Profile

Update Employer Information

E— Select Type of Changes

) Change of Address

) Change of Company Mame

) Change of Contact Person

®) Change of EmaillChange of Telephone/Fax No.
) Change of Paid Up Capital




é,'*% =Y
HOW TO UPDATE EMPLOYER INFORMATION (CONTACT PERSON DETAILS) AL |

Sila log masuk ke dalam eTRIS dan kemaskini maklumat majikan dan pegawai bertanggungjawab /
Please log in to eTRIS and update your company contact information and person in charge

Logout Last Login 28 Sep, 2014 6:43pm Welcome MAJIKAN TESTING 1, Logout
Apglications > Profile Management > Employer » Update Employer Profile > Update Contact Person Details Applications > Profile Management > Employer > Update Employer Profile > Update Contact Details
Save Close. Sawve Close
Contact Person Old Contact Details
Name z Designation o 50362501035 | »
Teleghone Ho. Z Email e
i ) Email jessie chua@firstcoach.com| =

Yame Designation Telephone . Emal

New Contact Details *

Mobile No.

Fax No.

Email

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp



HOW TO UPDATE E-DISBURSEMENT FORM (BANK ACCOUNT INFORMATION)

RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

-
MINISTAY OF
HUMAN RESOURCES

Logout ‘

- -
E-DISDUTSEMENE REQISUALUL & werr e —

Click Submit

) @lam — Employer's Details

) (@ Payment Gateway

MyColD Company Name
ey Employer No. I |
0 Special Tt Find —
- Basic Information * Fill in the
P .
— Bank Name b forl';ndw"h'l Bank Branch .
ank details
) gt Company Name as per Bank n P — .
5 Account Statement
v G Profie Management
v GEmoyer — Contact Person *
3 Employer Branch Regstraton (Form 1 o
SR Division Type Select * Name =
(3 Form 4 - Cessation o Beng An EmployerForm 4A.-Deregitraton of Enployer P
) Beng An Empo Taon & EMpOfe IC/Passport No. " Designation *
(3 Form 5~ Change of Employer and Acquistion of Inerest
Telephone No. - Email -

3 Update Emloyer Profle

Add Reset
0 Searth and View Employer Profie
0 e-istuseent Registaion Fom Document Attachment”
(3 View SBL Tranng Programme Listg

» @ Tranng Progyanme Lisng

File Description Attach File

i Browse. .
) WRED

Add Attachment

Attach
Ci Ban J Arplications Your Session w

Statement

www.hrdcorp.gov.my |

Copyright 021 HRD Corp 27



HRD CORP CLAIMABLE TRAINING SCHEME

(Previously known as SBL Khas)

T
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HRD CORP TRAINING SCHEMES

TRAINING SCHEMES & UP-SKILLING INITIATIVES

Training for Non-Training

Training for
Employees

Non-Employees

 Information Technology &

HRD Corp Claimable Courses QJ Computer Aided Training (IT)

(Previously known as SBL-Khas) Industrial Training

Scheme (ITS) * Purchase of Training

Skim Bantuan Latihan (SBL) Equipment & Setting Up

On-the-Job Training (OJT)

Q] Future Workers Training Training Room Scheme (ALAT)
(FWT)

Recognition Of Prior Experiential < ?(?BT)pUter Based Training

Learning Scheme (RPEL)

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp 29



m I‘RQCORP

Grant & Claim Online Application Process Tl S————

AFTER training end date

BEFORE fraining start date ' " EMPLOYER SUBMIT

CLAIM 10
HRD CORP FOR
REIMBURSEMEN

=

~ EMPLOYER PLANS
TRAINING

PROGRAMME

FOR EMPLOYEE

| H |
" EMPLOYER APPLY

TRAINING

. GRANT
. WITH HRD CO

EMPLOYER
CONDUCTS
TRAINING
PROGRAMME

. TRAINING
PROVIDER SUBMIT
CLAIMT0

HRD CORP FOR
EIMBURSEME

“Training Assistance is a financial assistance to
cover a substantial amount of training costs”

Note:

Employer submit
claim for Allowance
only after claim
submission requested
in grant application

30
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Processing of grant application is within 2 working days.
Training programme must commence within six (6) months
from the date of training grant applications are made.

Submission of grant application must be made at least 1 day
before training start date.

Submission of claim application must be made not
more than six () months from the date training
programme are completed.

Processing of claim application is within 5 working
days.

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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TYPE OF TRAINING PROVIDER U@E FRDcoee

+ Grant Scheme Name :

A. REGISTERED HRD CORP TRAINING PROVIDER (581 Koo Cimelble Courses Scheme

Training provider core business is fraining or consultancy « Method Payment :
- Course Fee Direct Debit by Training Provider.
- Employer no need to pay in advance to
Training Provider.

B. NON REGISTERED HRD CORP TRAINING PROVIDER - Training Provider submit claim to HRD Corp for

1. Internal Trainer Reimbursement.

Employer internal trainer or own employee who has experience
& expertise in the field of the teaching subject.

2. Vendor
A company that supplies a product to employer, and conduct « Grant Scheme Name :
a training/briefing session on how to use the SBL Scheme
equipment/machine purchased by employer. « Method Payment :
L - Advance payment of the course fee by
3. Government employer to Training Provider.
Any government bodies or Agencies - Employer submit claim to HRD Corp for
Reimbursement.
4. NGO

Non-Government Organisation; non-profit organisation

5. Overseas
Training providers from overseas. _

32
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Total Training Hours Definition :

* FULL DAY : Min 7 Hours
« HALF DAY : Min 4 hours & less than 7 Hours

« LESS HALF DAY : Less 4 hours (Not Claimable)

Note :
Training hours is total training hours only which is excluding

registration, break time & others irrelevant.

33
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HRD Corp Claimable Courses Scheme (SBL Khas)

Debiting directly course fee from existing levy balance

Training provider(s), trainer(s) and programme(s) MUST registered with HRD Corp
Employer(s) do not need to pay the training provider(s) the course fees in
advance.

Employer(s) need to submit grant online application form(s) before fraining start
date.

Training provider will submit claim online application for fraining course fee after
training end date.

Employer will submit claim online application for allowances (if applicable) after
training end date

REQUIRED DOCUMENT: HOW TO SUBMIT APPLICATION:
CAN BE CONDUCT AS:

*  Quotation/Invoice 1) Login e-TRiS system
In-House Training +  Course 2) Key in detailed
Public Training Content/Tentative 3)  Submit application
Remote Online Learning Program/Module eTRiS-Electronic
(Webinar) «  Trainer Profile/List of Important Notes: Tanshomed
E—Leaming Speoker rzbl Information System
Mobile Learning [. * Last date to submit grant application
Job Coach Important Notes: is AT LEAST ONE DAY BEFORE training
Development Program *  Willonly cover the course commences
Coaching and Mentoring fee subject to the current

allowable cost matrix

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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TERMS & CONDITIONS

Eligibility of employers

Registered with PSMB and contributes the HRD
levy

]

No arrears and interest on levy

]

Sufficient levy balance (all previous grant
approval issued but yet to be claimed are
accounted for)

]

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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TYPES OF TRAINING

— IN HOUSE PROGRAMME

PUBLIC PROGRAMME

— REMOTE ONLINE LEARNING (ROT)

E-LEARNING

— MOBILE LEARNING

36
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In-House & Public Programme

OL

IN HOUSE PROGRAM (LOCAL)

% FRDcorr

HUMAN RESOURCE DEVELOPMENT CORPORATION

M

-

PUBLIC PROGRAMME (OVERSEAS)

Participants from same company

Participants from various

Participants from various

Participant(s) requirement : companies companies
Soft Skills - Min (2pax) Participant(s) requirement : Participant(s) requirement :
Max (35pax)
Technical - Min (2pax) Min (1pax) to Max (9pax) Min (1pax) to Max (9pax)
Skills Max (25pax) *No max for Professional *No max for Professional
Certification . Certification .
Remark :

2-4 pax : Course fee pro-rated
5 pax above : Fixed rate

Training Location :

Training is conducted at oversea

. External Training Premise
Training Location : * Hotel
. Own Premise
. External Training Premise
. Hotel

*In-house programme is not allowed
conducted at overseas.
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Course Fee (External
Training Provider)

Internal Trainer
Allowance

Package

Consumable Training
Material

Trainee Allowance
(Branches)

Bus Transportation

Air Fare Ticket

. PRDcowr ALLOWABLE COST MATRIX

IN-H O US E (Physical Training)

OWN PREMISE

HOTEL EXTERNAL PREMISE

RMé6,000/day/group (Min 5 pax & above)
Pro-rated if less than 5 pax.

RM 1,000/day/group

Meal Allowance
RM 50/trainee/day

Trainee Allowance
More than 100km : RM 400/max/pax/day
Less than 100km : RM 150/max/pax/day
*Provide Quotation

Less or equal RM 100 : No receipt
More than RM 100 : with receipt

More than 100km : RM 400/max/pax/day
Less than 100km : RM 150/max/pax/day
*Applicable for employee from branches

Not applicable

As per quotation

As per quotation
*Applicable for employee from branches

www.hrdcorp.gov.my | Copyright
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P U B |.|C (Physical Training)

Max RM1,300/day/pax
Course Fee **Professional Certification = As per quotation
As per Quotation)

_ « Max RM150/day/pax (<100km)
Daily All RM1,000/day/pax
e RS « Max RM400/day/pax (>100km) /day/p

Air Fare As per quotation As per quotation

Note : Public Overseas approval is 50%
from grant requested amount
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LATEST UPDATE : EMPLOYER’S CIRCULAR No. 8 / 2021

3.0 REVISED TERMS AND CONDITIONS

3.1 The enhanced ACM is divided info two (2) segments; HRD Corp
Focus Area Courses and Employer-Specific Courses.

The details are as follows:-

i. HRD Corp Focus Area Courses are related directly to supporting
Government initiatives towards nation building, based on the
nine (9) pricrity areas stated in the table below. As such, the
courses offered under HRD Corp Focus Areas are expected to
equip the workforce with the skills required for the jobs of today
and those of tomomrow. The nine (?) HRD Corp priority areas that

have been identified are as follows:-
/ No. \

Priority Area

Industry 4.0

Green Technology / Renewable Energy

Fintech

Smart Construction

Smart Farming

Aerospace industry

Block chain

Micro Credential

V|l |~N|leo|On| B |]wWw]| N

Future Technology

o J

ii. Employer-Specific Courses refer to all courses that are not under
the stated priority areas above and are typically conducted to
meet the employers’ specific training requirements.

MINI S
VAN RESOURCES

Types of HRD Corp Focus Area Employer-Specific

Training Courses Courses
Course Fee Max RM3,000/day/pax Max RMI1,300/day/pax
Public: Face- (s per current term)
fo-Face

Course Fee
Public:
Remote
Online
Training (ROT)|

Max RM2,000/day/pax

[cx RM700/day/pax
(s per current term)

Course Fee

Max RM8,000/group/day fax RMé,000/group/day

In-House: + Proratediflessthan 5 | 4 Prorated if less than §
Face-to-Face) pox pax for face-to-face
and Remote and RM700/day/pax
Online or whichever lower

A for ROT
Training
Fee for As Quoted s Quoted
Certification bis per curent term)
Courses

TAY OF

RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

Evaluation Based On :

Application of Technology

Demonstrate ability to increase technical skills of the
participants

Assist in increasing productivity and efficiency

www.hrdcorp.gov.my |

Copyright © 2021 HRD Corp
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REMOTE ONLINE LEARNING

A virtual classroom is an online event where a trainer remotely and in
real-tfime conducts training to a group of trainees using a
combination of materials. Classroom via video conference apps
such as Zoom, Microsoft Teams, etc.

Trainees:

1.  In-house Workshop :
>  Soft Skill : Max 35 pax

Minimum duration : » Technical : Max 25 Pax
4 hours
(training hours can be 2. Public Workshop :
accumulated) . i
>  Max 9 pax / Employer.
* Training hours per day should not pax/ ploy
exceed /7 hours 3. Conference/ Webinar :

»  Max 9 pax / Employer.

Submission via e-TRiS and Application must be submitted by
employers
BEFORE training date commencement

The phrase “Remote Online Learning” should be clearly stated in the
“Training Location” field in the etris system.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

mm <Y

Course Fee (r_r‘u:lx):w
« Public : RM700/7hours/trainee

* In-house : RM700/7hours/trainee or
Max RM6000/group/day (whichever lower)

* Internet data cost of RM100/group for in-
house program only.
(no supporting document needed)

Internal Trainer Allowance : RM 1000

*+ HRD Corp approved licensed digital
material

Certification and Examination fee are
CLAIMABLE as quoted by Certification and / or
examination body.

Required supporting
documents:
* Course Content
* Invoice/Quotation of
Course Fee
» Trainer Profile
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[
™
E-LEARNING &% CORP
—
G R, o

+ Full e-learning (or by Subscription) n SUBSCRIBE

a. Self-learning
Trainees are offered with a wide range of training programmes in various

packages.
b. Interactive learning -
. . . Number to key in
Self-paced e-learning usually a web-based training consists of a set of Training Hour | the Estimated Cost :'M“::;::,' :i::;:l:;
inferactive e-lessons (text, graphics, animations, audio, video,etc) Table in e-Tris
c. Simulations learning ¢ Iy bl R e
ting a learni i t that “simulates” the real world (Vid 2w — i
creating a learning environment that “simulates” the real world (Video- e T RMZ10/pax
based, Game based, Story-based, etc). 4 hours 05 RM350/pax
d. Blended e-learning / Hybrid 5 hours 07 RM450/pax
Combination of classroom e-learning through LAN or WAN. Synchronous I o4 Lol
g g oY 7 hours 1.0 RM700/pax

and asynchronous online discussions as to facilitate communication and
knowledge among trainees. Nofe:

¢ The above calculation is applicable for e-Learning
trainings ONLY where the total training hours is less or equal

Required SUpporﬁng documenl‘s: Minimum dUI'.GﬁOI"I . to 7 hours. Trcining arrangements of r'n'ore than 7 hours
C Content Full e-learning : shall be indicated based on an additional half day (4
* O‘Urse onten 4 h hours/0.5) or full day (7 hours/1.0).
. QUOTOTIOI’] of Course Fee ours ¢ The training duration for e-Learning must be a minimum of
(Troining hours can be one (1) hour with at least 1 complete module.

accumulated)

Certification and Examination fee
are CLAIMABLE as quoted by

Certification and / or examination Trainees: Course Fee (max):
body. Minimum 1 pax, NO MAX pax RM700/7hours/trainee

42
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MOBILE LEARNING

*  Mobile learning focuses on the usage of mobile apps via devices such as
smartphones, tablets and notebooks which allow learners to consume their
learning and training at their own pace.

*+  Mobile learning application is providing opportunity for employers to share their
training contents as well as receive immediate feedback from employees.

Course Fee (max): Required supporting documents:
RM700/7hours/trainee Minimum duration : + Course Content
Full e-learning : + Invoice/Quotation of Course Fee
Certification and Examination fee _ 4hours * Trainer profile (live fraining)
are CLAIMABLE as quoted by (Training hours can be
Cerfification and / or examination accumulated) Required information:
body. + Training Provider information

* Trainees Information

Irainees: » Total of Estimated Costs Apply

No min AND max

For mobile learning conducted VIA
online live training, maximum based on
remote learning requirement.

Submission via e-TRiS and Application must be submitted by employers
BEFORE fraining date commencement
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ON THE JOB TRAINING SCHEME
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On The Job Training Scheme (OJT)

+ To encourage a skilled worker/supervisor train another unskilled or new
worker to acquire skills while works alongside the skilled worker/supervisor

+ Teaching the skills, knowledge, and competencies that are needed for
employees to perform a specific job within the workplace and work
environment.

Submission of Grant Online Application is After completion of training programme.
* No need to submit Claim online Application.

e Total Minimum duration: 4 hours

« Total Maximum training hours 300 hours

« Can be conducted in a series of sessions, which should be at
least 1 hour in duratfion per session

Internal Trainer to trainee ratio :
Min - 1: 1 pax

Max - 1: 4 pax Advantage:

* Minimize the disruption
involved in sending workers
to external training with
immediate training

Trainer Allowance: RM50/hour/trainee

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

&ﬁ ‘hased
-5 :S3 Ire ol

= netwnrk

wm

”for tlon

“iney technology R

ety

Required supporting documents:
+ OJT Attendance
» Evaluation Log

Required information:

* Internal trainer and Trainees
Information

+ Total of Estimated Costs Apply

Submission via e-TRiS under
On-the-Job Training (OJT) scheme
after the training
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OJT Attendance Evaluation Log (Front page) & FRDcore

sSTRY OF HUMAN RESOURCE DEVELOPMENT CORPORATION
HUMAN RESOURGES

[ MyColD | [ Employer Gode No.
EEEEEEEEEENEENENEEEEN CT T T T
[__pswBiosmmnng_| [ Form Code 107
o 0.\'—THEJ_OB TR.A\I}.'I}'_C_SE'_EE.\EE
Where to get this form . DR PEABANCI R A LN ANCE CLANG 001 (e 13

1. Regstered Name and Address of Company :
Contact Perzon:

HRD CORP PORTAL .
(hrdcorp.gov.my) T e T T

3. Traumner's Detals:

Name NRIC Job Title

Forms

4. Claim for Trainer's Allowance

Employer Forms RM ... % e totalbowrs x oo, trainees RM

5. Trainees’ Details

Trainin g Grant No. Name of Trainee(s) NRIC Citizenship Sex Sigaatares
Application

DOWﬂ I OO! F” e N ame : Note : Total maximum number of trainees are 4. Please All up Appendix A for each trainee.
PS M B_OJT_T_ '| _ '| 7 EMPLOYERS' DECLARATION

6. L'We certify that all the information stated in this clam and the accompanying mnformation are true and correct and that

apart from the claim, no other claims have been made for these expense All relevant documents pertaining to this claim are
nﬂhu.. and can be inzpected by the PSMB Secretanat. [ understand that I'we may be prozecuted under Section 41 of
Smmber M. ia Berbad Act 201 (Act 612) and PSMB may, at its discretion, withdraw the grant and
mm.rm&mﬂx any amount of the grant that may have been dishured, if we should give fale or musleading
or use any & that 1z false or misl in obtaiming pay of grants from the Human Resources
Development Fund

7. I'We declare that we have complhied with the terme and & for the gramt ded.

SIGNATURE

NAME

STAMP OF DESIGNATION

Chairman/Managing Divector'General Manager
Company Secretary/Sole ProprietorPartner/ Accountant
Officer In Charge - (State designation) +

DATE

++ Please ensure all fields are completed to allow smooth and to avead due to 1 4



http://www.hrdf.com.my/

I‘RDCORP

OJT Attendance Evaluation Log (Appendix A)

Appendix A
ON-THE-JOB TRAINING ATTENDANCE AND EVALUATION LOG
(Use One Form For Each Trainee)
Programme Title : Learning Outcome(s) :
Trainee’s Name: Internal Trainer’s Name:
Trainee’s Job Title: Internal Trainer’s Job Title:
Unit/Department: Internal Trainer’s Telephone/Handphaone:
SN Main Task/Content/Subject Matter Instructional/ | Training | Training Time | Total | PR Signature
Delivery Method Date Hours . A
’ From | To Trainee | Trainer

1

5

3

4

5

6

(please use addifional paper if necessary) OVERALL
*Performance rating (PR) : A - Very Good B - Satisfactory C — Inadequate D —Fail
** Trainee should achieve satisfactory level of skills competency

APPROVED BY
Name: Signature:
Designation: Date:
++ Please ensure all fields are completed to allow smooth processing and to avoid rejection due to incomplete information.
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Training for Employees OTHER HRD CORP TRAINING SCHEMES N R core

The RPEL scheme is implemented by the HRD Corp to help worker to get recognition
on their skills and competency up to the level determined by the respective governing
bodies, both locally and abroad.

Recognition Of Prior Experiential
Learning Scheme (RPEL)

Training for Non-Employees

This scheme enables employers to obtain financial assistance at the of 100% if the
Industrial Training (ITS) employer sponsors student (s) from a university, college or training institution for a
practical tfraining at their premises.

Future Workers Training This scheme enables employers to obtain the financial assistance in terms of skills
(FWT) fraining and increase the knowledge of their future workers

Non-Training

The scheme enable employers to obtain financial assistance at the rate of 100% for

Purchase Of Training Equipment the purchase of basic training equipment. Setting up of the training rooms is subjected
And Setting Up Of Training Room to a maximum of 30% of the balance as of 15! January in the year of the submission of
(ALAT) the application.

Information Technology This scheme enables employers to purchase multimedia personal computers to set up

a Computer-Based Training Unit. This scheme further complements the Computer-
Based Training Scheme.

& Computer Aided
Training (IT)

The scheme enables employers to purchase fraining software (CBT) without having to
obtain prior approvals from HRD Corp. Under the scheme, employers are also allowed
to develop specific computer based training programme/software.

Computer Based Training
(CBT)

49
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GUIDELINE ON E-TRIS SYSTEM

GRANT APPLICATION




(1) www.hrdcorp.gov.my
(2) Login to Employer’s E-Tris account
(3) Click Application

R core

HUMAN RESOURCE DEVELOPMENT CORPORATION

Username/MyColID

Password

_a Pembgnqunan hoer Marusia Berihad
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@ Y

‘‘‘‘‘‘‘‘ HUMAN RESOURCE DEVELOPMENT CORPORATION
HUMAN RESOURCES

(4) Click Grant on the left side under work list

& HRDF - Googic Chromatir====s-———————__

i ecetris.hrdf.com.my

Logout

‘ Applhications
Appilizcatons

==}
pr—
-
(===
==

=

o otk SR AL RN A ¢

VTS
s |
=]

v

> e

Survey Management
Event Management
Claim

Payment Gateway
3_8‘-"-,'

Special Trust Fund

Apprenticeship

Legal Management
Srant

Eripiile Management
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I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

(5) Click Apply Grant on the left side under work list
€ HROF — Googie CRrSTAEII

Logout

Applications

> e Survey Management
» @B Event Management
> e Tlaim

» s FPayment Gateway
> = Levy

» e Special Trust Fund
> = Apprenticeship

O Legal Management

-~ @ Grant

O Apply Grant

O Seargh Grant

oo VWit r

o Ca el

o Modification
» s National Dual Training System
» = NHRC (SME)

» @@= Frofile Management
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m i I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

(6) Click Apply on the left side
G HRDF - Googie ChramaT ™ ™ ™™™ = =) 75
| & etishrdtcommy/DigiGov/dggouimiscionFbodotosn

@ etris.hrdf.com.my
Last Login 06 Feb, 2020 9:18 am Welcome KO iday 2:54 pm

Logout
B Appiications = e

Applications > Grant > Apply Grant

Levy Information
Company Name Levy Balance RM 71,685.14
Grant Balance RM 97,102.88

Total Grant Approved RM 702,944.04

Total Amount Applied RM 10,700.00

Apply Cancel

Below are the un-submitted grant application
|No records found to display.

Proceed with new grant-scheme application?

Apply Cancel

Applications | Your Session will expire within 119 minute(s) and 34 second(s) | PROD_4.9.0 [
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HUMAN RESOURCES

(7) Click the scheme code and select HRD Corp Claimable Courses
and click apply

Scheme Code [ HRD Corp Claimable Cc v] * Preview Application Forms

Select
M |
VEON ALAT : Training Facilities and Renovation

Apply CBT : Computer Based Training (Development)
——— 1 FWT: Future Workers Training Scheme E
IT : Information Technology

ITS : Industrial Training Scheme

NHRC-HR : NHRC-HR Consultancy & Advisory Services
QJT : On The Job Training

RPL : Recognition Prior Learning

SBL : Skim Bantuan Latihan

SLB : Skim Latihan Bersama
SLDN : Skim Latihan Dual National

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp 55



@ I-RDCORP

MINISTAY OF
HUMAN RESOURCES

HUMAN RESOURCE DEVELOPMENT CORPORATION

(8) Select your Immediate Officer and click next

Applications
Employer’s Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Sch I Ack ledgs & Declaration of Employer -

Levy
Company Name Levy Balance RM 6,406.52
Total Grant Approved RM 0.00 Grant Balance RM 9,619.04
Non-Technical Grant Balance RM 3,847.62 Total Amount Applied RM 0.00
Scheme Name HRD Corp Claimable Courses No. of Employee 14

Sub Sector Manufacture of furniture

Save Next Cancel

Employer's Profile
MyColD 1102800M(HQ) Immediate Officer Selact v
Company Name MORENO UPHOLSTERY INDUSTRIES SDN. BHD. Email =

Save Next Cancel

© 2021 HRD Corp
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m I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

(9) Search the Registered Training Provider details, select and click next

Employer's Profile Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer l

Levy Information

Company Name Levy Balance RM 6,406.52
Total Grant Approved RM 0.00 Grant Balance RM 9,619.04
Non-Technical Grant Balance RM 3,847.62 Total Amount Applied RM 0.00
Scheme Name HRD Corp Claimable Courses No. of Employee 14
Sub Sector Manufacture of furniture

Back Save Next Cancel

Registered Training Provider Details

MyColD 007907X_JOHOR * Search Check

Training Provider Name FEDERATION QF MALAYS| Post Code 81100
NO 183, JALAN KENCANA MAS 171,

Address TEBRAU BUSINESS PARK - State Joha o
81100 - JOHOR BAHRU
Laboe Aflaloinin ~

Officer Telephone Number 6073577613 Officer to be Contacted

Email sim@fmm_org_my

Back Save Next Cancel
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I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

(10) Please select the Training Programme from the list and key
in all needed details.

& Applications

b3l Employer's Profile

Levy Information

Training Provider's Profile

Details of Training Level of Certification

Programme Details

Summary of Trainees

Estimated Cost for Training Scheme

Company Name Levy Balance RM 6,406.52
Total Grant Approved RM 0.00 Grant Balance RM 9,619.04
Non-Technical Grant Balance RM 3,847.62 Total Amount Applied RM 0.00
Scheme Name HRD Corp Claimable Courses No. of Employee 14

Acknowledgement & Declaration of Employer

Commencement of Programme
Total Hours Per Training

No. of Full Days

No. of Half Days

No. of < Half Days

Total Training Days

No. of Month

Total Hours Per Trainee

External Trainer

Name

IC No./Passport No.

0.00 | * *Note: User define for information only.
* (Based on 7 hours per day)
* (Based on 4 hours per day)
*Hours 0.00 | * (Based on < 4 hours a day)
* *Note: Total of Full Day + Half Day + < Half Day.

“Note: mandatory if Training Type is "Development Programme”.

© Search Citizenship
= Distance to Training Location
Overseas Trainer

Add

Select ~
Select hd

— Yes \J No*

Reset

Sub Sector Manufacture of furniture
Back Save Next Cancel H - s
: - Explain the description
Course Detais Select the training —
and relevancy of the training
Course Title Select ~| p gramme = Relevancy of Training
\ 4l
Description Type of Retraining and Skills Upgrading Select
e
HRDCorp Focus Area Not Applicable
Programme Details
Type of Training In-house o

www.hrdcorp.gov.my |
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(10.1) i e
- Please select Type of Training and Commencement of Programme.

- Please key details of Total Hours Per Training, No. of Full/Half/<Half

Days and No. of Month

Programme Details

Type of Training In-house w

Commencement of Programme Start Date[ 1-_“] * End Date 1] =

Total Hours Per Training . 0.00 | * “Note: Qser define for information only.

No. of Full Days * (Based on T hours per day)

No. of Half Days * (Based on 4 hours per day)

No. of < Half Days *Hours 0.00 | * (Based on < 4 hours a day)
Total Training Days * *Note: Total of Full Day + Half Day + < Half Day.

No. of Month “Note: mandatory if Training Type is "Development Programme".
Total Hours Per Trainee *

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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(10.2) Please select Trainer

click next

& Applications

B3 Employer's Profile
Levy Information

Company Name

Total Grant Approved

Scheme Name

Course Details

Course Title

Description

Programme Details

Type of Training

Total Hours Per Training
No. of Full Days

No. of Half Days

No. of < Half Days

Total Training Days

No. of Month

Total Hours Per Trainee

Non-Technical Grant Balance

Back Save Next Cancel

‘Commencement of Programme

Training Provider's Profile Level of Certification

Details of Training

RM 0.00

RM 3,847.62
HRD Corp Claimable Courses

Select v

In-house ~

0.00  * “Note: User define for information only.

* (Based on 7 hours per day)

* (Based on 4 hours per day)

* Hours 0.00 | *(Based on <4 hours a day)
* “Note: Total of Full Day + Half Day + < Half Day.

“Note: mandatory if Training Type is "Development Programme".

Summary of Trainees Estimated Cost for Training Scheme

Levy Balance

Grant Balance

Total Amount Applied
No. of Employee
Sub Sector

Relevancy of Training

Type of Retraining and Skills Upgrading

HRDCorp Focus Area

from the trainer list, click add and

Acknowledgement & Declaration of Employer

RM 6,406.52
RM 9,619.04

RM 0.00

14

Manufacture of furniture

Select

Not Applicable

m I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

External Trainer

Name

IC No./Passport No.

Search Citizenship
Distance to Training

Overseas Trainer

Select v
Select Al
Oves ONo*

Add  Reset

www.hrdcorp.gov.my

| Copyright © 2021 HRD Corp
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I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

(11) Please key in the Training Location and click next

& Applications

Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer I

l Employer's Profile I Training Provider's Profile I Programme Details

Levy Information

Company Name Levy Balance RM 6,406.52
Total Grant Approved RM 0.00 Grant Balance RM 9,619.04
Non-Technical Grant Balance RM 3,847.62 Total Amount Applied RM 0.00
Scheme Name HRD Corp Claimable Courses No. of Employee 14
Sub Sector Manufacture of furniture

Back Save Next Cancel

Details of Training

Training Location Select ~
Please Specify Full Address

State Select -

No. of Travel Days 1 Day T Not Applicable *

Back Save Next Cancel

www.hrdcorp.gov.my | 6]
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@ Y

MINISTAY OF HUMAN RESOURCE DEVELOPMENT CORPORATION
HUMAN RESOURCES

(12) Please select Level of Certification and click next.

& Applications

I Employer's Profile I Training Provider's Profile I Programme Details I Details of Training Level of Certification Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer I
— Levy i
Company Name Levy Balance RM 6,406.52
Total Grant Approved RM 0.00 Grant Balance RM 9,619.04
Non-Technical Grant Balance RM 3,847.62 Total Amount Applied RM 0.00
Scheme Name HRD Corp Claimable Courses No. of Employee 14
Sub Sector Manufacture of furniture

Back Save Next Cancel

— Level of Certification

Level of Certification Select hd

Practical/Hands-On/TVET? O Yes UNo*

Back Save Next Cancel '
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I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

(13) Please follow the step by step as below ;
1. Key in Batch No.

2. Click “Add Batch”

3. Click “Save”

4. Click “"Add/Edit Trainee Details”

& Applications

Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer _

Employer's Profile I Training Provider's Profile I Programme Details I Details of Training I Level of Certification

Levy Information

Company Name Levy Balance RM 6,406.52
Total Grant Approved RM 0.00 Grant Balance RM 9,619.04
Non-Technical Grant Balance RM 3,847.62 Total Amount Applied RM 0.00
Scheme Name HRD Corp Claimable Courses No. of Employes 14

Sub Sector Manufacture of furniture

Back Save Next Cancel 1

Trainee Information by Batch 2
Batch No. 2 * 4
aEirgE ek Start Date | 2210212022 |  End Date 2022022 [ -

Add Batch  Reset /
Batch No. Training Schedule Start Date Training Schedule End Date | / Add/Edit Trainee Details Actions
1 22/02/2022 23/02/2022 Add/Edit Trainee Details View ! Edit/ Delete

Note: Please click at 'Add Batch’ button and then click at 'Save’ button before keying in the trainee details.

Summary of Trainees

Batch No. Female Less 100 km More or Equal 100 km Bumi Malay Chinese Indian Dayak Other Race

Back Save Next Cancel

www.hrdco |
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4 I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

(13.1) Please key in all required details and click add

FHRDF - Google 8 —

o
X

@ etris.hrdf.c

Logout & etris.hrdf.com.my,

A PUSRAWI SDN. BHD. , Thursday 4:09 pm

=n = = Y

—a y |
=Deta sofTa : >

== Trainer Detail Per Batch o
f Levy Infol/ || =
*Note:Select the Trainer for this batch.

Company Nam¢ || No records found to display.
Total Grant App

‘ Applications

T Data Entry Mode

Total Amount A| == —
Data Entry Mode ®’ Manual Excel

Scheme Name

Trainee Details

Back  Save 1' | IC No. = Update Trainee Details

- - Trainee I} | Name -
|

Batch No. Gender Select 1=
Training Schedy/|| Rac® Select i |
Academic Qualification Select 24 |
|
Batch Trainee Designation Select b | J Actions
HQ/Branch Select WA

View / Edit / Delete
Note: Please cli| || Note: If your branch is not listed, please update your profile to add the branch details.

| Distance to Training 1

— Summany I Select w1 1
ocation
Batch NE Add Reset L Dayak Other Race
Back Save I =

(s) and 48 second(s) 1F’ROD_4.9.D |Digicav

www.hrdcorp.gov.my |

Copyright © 2021 HRD Corp
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- G e,

(13.2) Click add if you want to add more participants and then click Save

- e - S

— TT—
' HRDF - Google Chro

& etris.hrdf.c (s - -

Logout

& Application: I

HDeta s of Ta
Levy lnﬁi

Company Name

Total Grant Apg

Total Amount
Scheme Name

.

Back Save |l
Trainee I
Batch No.

Training Schedi

Note: Please cli

@ etris.hrdf.com.my,

Save Close
| ] rrainee petans |

er Detail Per Batch

ect the Trainer for this batch.

Btds found to display.

Data Entry Mode

Excel

Data Entry Mode €' Manual

Trainee Details

IC No. = Update Trainee Details
Name &
Gender Select b |-
Race Select v|=
| Academic Qualification Select bal |
Trainee Designation Select b 4 (5
HQ/Branch Select x|=

| Note: If your branch is not listed, please update your profile to add the branch details.
Distance to Training

~ Select v|*
Location
Reset
Academic Trainee Distance to Training %
No Name IC No. Gender Race Z Z = 5 HQ/Branch = Actions
Q Location
1 Ed
| [ ABCdsfdsfds 12 123 Male Malay @ Degree Manager Less 70 knr

el FRDcorre

HUMAN RESOURCE DEVELOPMENT CORPORATION

Thursday 4:30 pm
= st

>

Actions

Jiew / Edit / Delete

Other Race

l Dayak

s) and 16 second(s) iF‘ROD_A.Q,O [Bigicov

www.hrdcorp.gov.my

|
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@ RDCORP

MINISTAY OF HUMAN RESOURCE DEVELOPMENT CORPORATION
HUMAN RESOURCES

(13.3) Save and click next

=3 IO 53

Programme Details Level of Certification Estimated Cost for Training Scheme I Ack I & Declaration of Employer _

Company Name Levy Balance RM 6,406.52

Total Grant Approved RM 0.00 Grant Balance RM 9,619.04

Non-Technical Grant Balance RM 3,847.62 Total Amount Applied RM 0.00

Scheme Name HRD Corp Claimable Courses No. of Employee 14

Sub Sector Manufacture of furniture

Back Save Next Cancel
— Trainee ion by Batch

Batch No. 2|

Training Schedule Start Date | 22/02/2022 %] - End Date [ 2310272022 "

Add Batch  Reset
Batch No. Training Schedule Start Date Training Schedule End Date Add/Edit Trainee Details Actions
1 22/02/2022 23/02/2022 Add/Edit Trainee Details View ! Edit / Delete
Note: Please click at "Add Batch’ button and then click at "Save’ button before keying in the trainee details.
— Summary of Trainees
Batch No. Male Female Less 100 km More or Equal 100 km Bumi Malay Chinese Indian Dayak Other Race
1 1 L] 1 L] 0 1 0 0 0 0

Back Save Next Cancel

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp 66




Applications

I Employer’s Profile I Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Summary of Trainees

Levy Information

Company Name

Total Grant Approved

Non-Technical Grant Balance

Scheme Name

Back Save MNext Cancel
Estimated Cost

Type of Training : Public

Training Location : Local

Upfront Payment to Training Provider : ® Percentage %

0.00
Category Allowable Items
Trainee YUR : Course Fee
Trainee TKP : Trainee Air Fare
Trainee Trainee Allowance
Trainee Trainee Allowance

RM 0.00

RM 3,847.62
HRD Corp Claimable Courses

'\ Amount (RM)

Distance

Not Applicable
Not Applicable
<100 KM
=100 KM

Cost{RM)
(A)
1.300.0000
100.0000
150.0000

Note : Distance for Grants prior to the implementation of ACM Phase 2 will be based on 70km and not 100km

Back Save MNext Cancel

www.hrdco

Allowable Type
Unit
Per Day
Not Applicable
Per Day

Per Day

Levy Balance

Grant Balance

Total Amount Applied
No. of Employee
Sub Sector

Duration
(B)

10 [

No. of Unit
(€)

RM 6,406.52
RM 9,619.04

RM 0.00
14

Manufacture of furniture

I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

Acknowledgement & Declaration of Employer _

Requested Amount
Unit Type of Skill (RM)
(AxBxC)
Pax Not Applicable 1,300.00
Not Applicable Not Applicable 100.00
Pax Not Applicable 150.00
Pax Not Applicable
Total Amount(RM);| 1,550.00
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I‘RDCORP

Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer

HUMAN RESOURCE DEVELOPMENT CORPORATION

mSem

| i
Company Name Levy Balance RM 6,406.52
Total Grant Approved RM 0.00 Grant Balance RM 9,619.04
Non-Technical Grant Balance RM 3,847.62 Total Amount Applied RM 0.00
Scheme Name HRD Corp Claimable Courses No. of Employee 14
Sub Sector Manufacture of furniture
Back Save Submit Application Cancel
—  Acknowled| &D ion of Employ
* 1 agree that the training fee amounting to RM 1,300.00 to be claimed by
i) Name of the Training Provider | FEDERATION OF MALAYS| | ii) Registration No. of Training Provider | 007907X JOHOR iii) Registration No. of Programme | 10001155174 for course title/programme | Undersianding ihe Basics of
that will be conducted from | 22/02/2022 to | 23/02/2022 and to be debited from our account by Pembangunan Sumber Manusia Berhad.

* 1 agree that the Upfront Payment of RM 0.00 |to be paid to the Training Provider upon Approval of this training grant.
* | agree to accept this training grant subject to terms and conditions as stated by Pembangunan Sumber Manusia Berhad. 4 * | declare that all expenses incurred during this training will be borne by our company.

* | declare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may be prosecuted under

Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

* | hereby agree that the approval of this application is subject to the finding of PSMB's officer during their training verification to our premise and/or training place (As and when needed).

Name Select v
Designation -
Email *
IC No. .
Date 20/02/2022

t © 2021 HRD Corp
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(16) Please Add Attachment(required documents), click Save and click Submit Application M FRDCORP

a

HTJ‘VINN‘\ISF!ESDUFEé HUMAN RESOURCE DEVELOPMENT CORPORATION
=1 Bl 52
— R d & Declaration of Employ
* | agree that the training fee amounting to RM 1,300.00 to be claimed by
i) Name of the Training Provider | FEDERATION OF MALAYS] | 1i) Registration No. of Training Provider| 007907X JOHOR iii) Registration No. of Programme | 10001155174 for course title/programme | Understanding the Basics of
that will be conducted from | 22/02/2022 to | 23/02/2022 and to be debited from our account by Pembangunan Sumber Manusia Berhad.
* | agree that the Upfront Payment of RM 0.00 to be paid to the Training Provider upon Approval of this training grant.

* | agree to accept this training grant subject to terms and conditions as stated by Pembangunan Sumber Manusia Berhad. ™ * | declare that all expenses incurred during this training will be borne by our company.

* 1 declare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may be prosecuted under
Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

* | hereby agree that the approval of this application is subject to the finding of PSMB's officer during their training verification to our premise and/or training place (As and when needed).

Name Select ~
Designation =
Email ®
IC No. *
Late, 28022022

— Supporting Ds

*Preferred file type/format is pdf file.
Supporting Documents Checklist.

« Course Fee Quotation/Information
« Course Content (CC) / Time table

« Trainer's CV (CV)

+ Consumable Materials

* Hotel Quotation

Attach =

File Description Attach File Choose File | No file chosen

Add Attachment
Allowed (Only .JPG,.JPEG,.BMP,.GIF..PNG,.TIF,.PPM,.DOC,.DOCX,.PDF..RTF,.XLS,. XL $X,.TXT,.PPT,.PPTX,.PPSX are allowed)

No record found

Back Save Submit

| lication  Cancel

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp

69



Your request has been Submitted Successfully to
Pembangunan Sumber Manusia Berhad (PSMB) and this
Grant ID [123456U_22_0001 | has been Created. Please

use this Grant ID for any other transaction related to this
application.

oK

www.hrdcorp.gov.my | Copyright

© 2021 HRD Corp
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Once the application has been
successfully submitted,
Grant Officer will evaluate the request within
two(2) working days

71
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After submit grant application, please

monitor your grant status at " Search Grant”

€ HROF - Googie CRISTHEIT T

@ etris.hrdf.com.my

Logout

4 Applications
Applications

s Survey Management
s Event Management
s Tlaim

Payment Gateway
Levy

Special Trust Fund

Yy v ) AL Ay ) A4
M
b

=

=

s Apprenticeship

O Le=gal Management
i~ 2

Grant

Search Grantjy

[

o VWithdraw

o <ancel

o Modification
» @ National Dual Training System
> @ NHRC (SME)

» s Frofile Management

m I‘RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

Grant Status :

—/

.
« Submitted
U I
« Approved
rov
.
 Rejected
.
« Returned / Queried
urn uerl
“ ”
- Refer Query letter “remarks
Grant Claim Letter Send (
Action View Letter
Status Status Date
Approved ot Applied View  Print 13/11/2021 Approval Letter
Hold
Returned ot Started View  Print 16/11/2021 Query Letter
Submitted ot Started View  Print 16/11/2021 Query Letter
Approved ot Applied View  Print 16/11/2021 Approval Letter
Hold
Returned ot Applied View  Print 16/11/2021 Query Letter
Approved ot Applied View  Print 13/11/2021 Approval Letter
Hold 12/11/2021 Query Letter
Rejected ot Started View 12/11/2021 Reject Letter

—

www.hrdcorp.gov.my |

Copyright © 2021 HRD Corp
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HUMAN RESOURCES

« If your grant application is returned / Queried, you need to amend your
grant application and resubmit again as below :
(3) Click Qutstanding Action under Inbox

(1) Login to Employer’s eTRIS account (click small arrow before Inbox folder if Outstanding
(2) Click Inbox (4) Click File Number

& httpsy//www.hrdf.com.my/DigiGov/digigov.htm?actionflag=doLoginfichangelang=¢ & https://www.hrdf.com.my/DigiGov/digigov htm?actionFlag=dologin&changelang=en_US

Closs Last Login 17 Aug, 2016 10:54 am|

LR tstanding Acsan)

File:
@ MNotfic ‘ o ‘ h ‘ Mumber ‘
B A 1 Grani Applic ation( S5L-KHAS 300615 0015 | vGL CONVERGENCE MALAYELS SON BHD-POSITIVE SELF DEVELd
b Oumox St heme: COURSE (MANDARIN)-Requesied AmountiRM... More
1 Records found, displaying 110 1 Recornds,

1
Legends: - _-JI_ -Flles Alrgady Seen Group Job Cuary repliedReturnad

(5) Open Grant Application and amend accordingly based on the Query Remarks ~—
(6) After done attached any documents, ensure to click Save and then Resubmit

73
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GUIDELINE ON E-TRIS SYSTEM

CLAIM APPLICATION




MINISTAY OF

)

Claims need to be submitted by employers after the approval of grants and
training completion.

Effective 1st August 2019, training claims must be submitted within six (6) months
after training completion.

For HRD Corp Claimable Courses, training prov iders claims must be approved
before the submission of claims by employers.

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp




I-RDCORP

2
MINISTAY OF
DL HUMAN RESOURCE DEVELOPMENT CORPORATION

(1) Login to Employer’'s eTRIS account

(2) Click Applications

//www.hrdf.com.my/DigiGov/digigov.htm?actionFlag=dologin&changelang=en_US
Last Login 17 Aug, 2016 10:54 am

https://www.hrdf.com.my/DigiGov/digigov.htm?actionFlag =doLogin8ichangelang=en_US#icon_dock_Applications Your Session will expire within 117 minute(s) and 58 second(s)|Hotfix_V2.55.4.1

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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M R CORP

MINISTAY OF HUMAN RESOURCE DEVELOPMENT CORPORATION
N e D (UMAN RESOURCE DEVELOPMENT CORPORATIO!

(3) Click Claim
(4) Select Submit Claim With Grants

Last Login 28 Oct, 2017 12:53 pm

Logout
' Applications

Applications

= F @@ EventManagement
| @ 'Claim
@ Submit Claims with Grants"
& Submit Other Claims
m SearchfWithdraw Claims
== Reporis
Payment Gateway
Lewy
Special Trust Fund
Apprenticeship
Legal Management
Grant

Profile Management

TV oRN -~

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp




n

(5) Click Claim at the Action Column
(Only approved grant with completed trainings/events will be displayed)

— Search Criteria

Grant 1D

Course Title

Scheme Select E
Training Date
Approved Date

Approved Amount (RM)
Search Reset Close

Approved Grant
|
[FirstiPrev]

9 records found, displaying 1 to 5 records.

Grant ID
Date Amount (RM)

72841MSBL-Khas2014257¢6 Course Title 1.270.00 01/05/201<

726841MSBL201420784 MS OFFICE TRAINING FOR OFFICE 20/04/2014 1.200.00 29/04/2014
ADMINISTRATOR

7T2841MSLB20144797 "KEEPERS OF THE FLAME™ - SELF 20/02/2014 7.700.00 21/02/2014 21/02/2014 Cilaim
AUTHORISED LEADERSHIPPROGRAMME

72841MSLB20145110 s 12/02/2014 2.500.00 04/02/2014 Claim
ADMINISTRATIVE SKILLS FOR 10/02/2014 2,844.50 11/02/2014 Cilaim

72841 MSLB201492€8
ADMINISTRATORS, SECRETARIES AND
COORDINATORS

— Unsubmitted Claim

One record found.

Action

Approved
Grant ID | Course Title [

Cilaim

EVT\WMFWI\EVT\2014.449 HR Clinic

www.hrdcorp Copyright © 2021 HRD Corp




-4 .
@ RQCORP

(6) Provide the contact details of the Officer to be Contacted or select Others if the s W S
name is not in the record system and then click Next

= HRDF - Intemet Expl

Registered Name and Address of Employer Officer to be Contacted -

Telephone No. 6000000000 | =
Email

Next Close

e e B B | AR

[ ¥ramning Summary |

Training Summary

EFFECTIVE ACCOUNTS ASSISTANT

Program Title
Training Date 09/D4/2014 =] 1o [Go0a/2014 (=5
Actual Training Date 09/04/2014 5] ~ 10 [ 0o/04/2014 = -
Training Venue NILL
Type of Training In-house @ Public Job Coach Development Programme e-Learning *
Training Location Hotel Own Premise External Training Premise Overseas © Not Applicable Local *
HQ / Branch * Nore: Applicable Only for 'Own Premise’ Training Location.
No. of Travel Days 2) 1 days 2 days Not Applicable
MNo. of Full Days o * (Based on 7 hours per day )
No. of Half Days o - (Based on >=4 and < 7 hours per day )
No. of < Half Days o = Hours 1.0 * (Based on < 4 hours per day )
Total Hours Per Trainee )
Total Training Days 1
No. of Month * Mandatory if Type of Training is ‘Devefopment Program".

Next Close

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp




-4 .
M RQCORP

ae =)
MINISTEY OF HUMAN RESOURCE DEVELOPMENT CORPORATION
P G BT gl (UMAN RESOURCE DEVELOPMENT CORPORATIO!

(8) Fillin Trainer Information (updated by Training Provider) then click Next

I Employer Profile I Training Summary Trainee Details I Trainee Attendance Form I Actual Cost of Reimbursement I Employer Declaration _

External Trainer

Name = Citizenship Select v =
IC/Passport No. = Distance to Training Location Select v|=
Add Reset
Trainer Type [ Name I IC/Passport No. Citizenship Di to Training Locati Actions
External Trainer XXXXXXXXXXX XXXXXXXXXXX Malaysian Less 70 km View / Edit / Delete
Next Close

(?) Key in Trainee Attendance (updated by Training Provider) then click Next

I Employer Profile I Training Summary I Trainer Details Trainee Details Trainee Attendance Form I Actual Cost of Reimbursement I Employer Declaration _

Trainees Information By Group

| Batch No. | Start Date | End Date | View Trainee Details
1 08/04/2019 09/04/2019 View Trainee Details

Wote: Please key in all Batch details and SAVE before keying in the Trainee Details.

| Batch No. [ mac ] Female | Less 70 km | More or equal 70 km v Malay | Chinese | Indian | Dayak | Other Race
1 0 1 0 1 0 1 0 0 0

Next Close

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp




2@;@ I-RDCORP

MINISTAY OF HUMAN RESOURCE DEVELOPMENT CORPORATION
N e D (UMAN RESOURCE DEVELOPMENT CORPORATIO!

(10) FilLin Trainee Attendance Form (updated by Training Provider) then click Next

' Applications

= =R 8

I Employer Profile I Training Summary I Trainer Details I Trainee Details Trainee Attendance Form Actual Cost of Reimbursement I Employer Declaration _

Trainee Attendance Form

— Grant Details
Grant ID Module
Training Provider's Name
Actual Training Start Date THTOET T e . End Date T 5] .
— Attendance Details
08/04/2019
09/04/2019
Selective Date
Note:Please select dates that the training took place {Press Ctrl and click for multiple selection}
Upload Excel File Yes No
Download Attendance Excel Download Trainee Attendance List

Date E] =

Search  Clear
Sr. No. Batch No. Date Trainee Name IC No. Status
1 1 08/04/2019 XXXXXXXXXXX XXXXXKXXXXX Present ' Absent
2 1 09/04/2019 XXX

XOOOOKXXXXXX ' Present | Absent

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp




(11) Fillin the claim amount for each Allowable Claim ltem, upload the supporting documents then
click Next

I Employer Profile I Training Summary I Trainer Details I Trainee Details Actual Cost of Reimbursement Employer Declaration
Actual Cost of Reimbursement
Claim Details
| Items | Category | Grant Approved Amount(RM) | Requested Amount{RM) | KDcv(:umerlt Required
Course Fee (==70) Internal Trainer B680.00
Trainee Daily Alowance (>=70) Internal Trainer

680.00
150.00 150.00
Total Grant Approved Total Reguested
830.00
Amount{RM)

830.00
Amount(RM)

Select B

Hote: Please add any additional information related fo your claim.
Remarks

Exchange Rate Country

Hote : Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.

File Description

Attach File Nofile selected.

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF, PPM,.DOC, . DOCX,.PDF,.RTF, XL S, XL SX,.TXT,.PPT,.PPTX,.PP5X are allowed)

Levy ¥

Levy Balance{RM)

20,088,640.00
Levy Arrears (RM)

0.00

Levy Interest (RM) 0.00

Total Grant Approved Amount (RM) 830.00

Total Requested Amount (RM) 830.00
Next Close

www.hrdcorp.gov.my |

Copyright © 2021 HRD Corp



SUPPORTING DOCUMENTS FOR ITEMS CLAIMED

Transportation charges Official Receipt & Tax Invoice

Flight Ticket Receipt & Invoice / e-ticket

Trainee Daily Allowances

Trainer / Trainee Meal Allowances Attendance T3 Form same with Training Provider

Hotel Rental Package / Rental of Training Place Official Receipt & Tax Invoice (if requested)

Trainer Daily Allowances

No Document Required
Consumable Training Materials

*Note :
1. HRD Corp may request for any other relevant documents for verification / confirmation purposes.

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp



T3 FORM

JD14 FORM

MINISTAY OF
HUMAN RESOURCES

RDCORP

HUMAN RESOURCE DEVELOPMENT CORPORATION

[ Torma recwioss NGO |
FOR SEL-KHAS SCHEME ONLY LI T T T 1T 17T 1
[FEusss__==as Jo = ]
PFSMESEL-KHASTIAT ATTEMDAMCE LIST This Seendance = mus o8 o
snciossd when submiEng e clam =
form PSMEBEISEL-KHAS LJDM 4 [ o
Couras Titls
Datss of Training
E
Ko Hama af Trainssz) Kams of Employaris) HRIC Cifizenship =5 Signaturs
Mumiae of T ass] T
FEST S — JOINT DECL ARATEDM OF THE TRAMIMG FROTIDER AMD T O ER
| partfy nat a0 rainsss istsd anovs nad fay sSsndsd ms Taining
* Ntz
2
Note :

1. For remote online learning (Webinar), system generated attendance report need to upload as supporting document.

www.hrdcorp.gov.my

Copyright © 2021 HRD Corp

84




®
St CORP

MINISTARY OF

(12) Fillin the employer declaration form, check the pledge box then click Save & Submit to submit the
application

Employer Profile §  Training Summary | Trainer Defails | Trainee Details J Actual Cost of Reimbursement

I W declare thatthe facts stated in this application and the accompanying information are true and correct and that IWe have not withheld/distorted any material facts, IWe understand that if lwe obtain the grant by false or misleading Statement
[Iwe may be prosecuted under Section 41 of Pembanqunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been

disbursed.

Name Select E S
Designation @
Email ;

Date 1310812014 _ﬂl *

Save  Save & Submit  Close

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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Once the application has been
successfully submitted,
Claim Officer will evaluate the request within
Five (5) working days

Copyright © 2021 HRD Corp
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After submit Claim application, please monitor your
Claim status at " Search / Withdraw Claim”

HUMAN RESOURCES

Claim Status :

Submitted
Approved
Rejected
Returned /
Queried

- Refer Query letter “remarks”

Applications Approved Claimed 7 2
Submission Approved Paid
E nt Manaaement Amount Amount 7 i i Status Scheme
ve v 13gaement
e g (RM) (RM)
@ Claim 2,289.60 228960  05/11/2021 09/11/2021 - | noproved [im
History antuan
> Submit Ciaims with Grants " atihan
B x : SBL)
3y Submit Other Claims
2,398.80 239880 05/11/2021 - - Rejected [Bkim
™ SearchvWithdraw Claims ; History  Bantuan
atihan
» @ Reports SBL)
. 1,778.00 1,778.00 05/11/2021 - - Submitted Bkim
» s Payment Gateway -
L ’ > History antuan
> Lavy atihan
SBL)
Special st F 4
(» Special Trust Fund 7.95000 795000  05/1/2021 . - | submitted fiim
A P History antuan
> Apprenticeship —
(o e ! atihan
™ Legal Management SBL)
1,100.00 1,100.00 04/11/2021 - - Sent For  Bkim
» @ Grant
Approval Bantuan
Hist tih
» @ Profile Management G aB‘L?”

.gov.my | Copyright © 2021 HRD Corp
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« If your claim application is returned / Queried, you need to amend

your claim application and resubmit again as below :

(3) Click Outstanding Action under Inbox
(click small arrow before Inbox folder if Outstanding

(4) Click File Number

(1) Login to Employer’s eTRIS account
(2) C|ick |nbox ?‘Io'::'.p:- 'www.hrdf.com.my/DigiGov/digigov.himTactionFlag=doLogingchangelang=en_US TPy

8 https//www.hrdf.com.my/DigiGov/digigov.htm?actionFlag=dolLoginf&changelang=¢

All Pending Tasks Seanch

i Inbox
(LR utstanding Achio

Duscription

@ Maobfic | i ‘
O Aporg 1 Grant sppk ation] SEL-KHAS JEO0EL 1S 00ME | vEL CONVERGEMCE MALAYELA SON BHO-POSITIVE SELF DEVE
» @ OUmox Scheme, “ COURSE (MANDARIN)-Requested AmountiRM. . More
s,

| Lagends - _wz -Fules Already Seen Growp Job Csary repliedReturned

(5) Open ciam Application and amend accordingly based on the Query Remarks

(6) After done attached any documents, ensure to click Save and then Resubmit

www.hrdcorp.gov.my | Copyright © 2021 HRD Corp
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UTILIZE YOUR LEVY NOW! O FRDcore
TRAIN - RETRAIN - SUSTAIN!

SKILLED
WORKER

AM T
DOING THIS § Anyone who stops learning is
RIGHT? /£ old, whether at twenty or
eighty. Anyone who keeps
learning stays young. The
greatest thing in life is to keep
your mind young.

Henry Ford
American industrialist,
the founder of the Ford Motor Company
(1863-1947)

QuoteHD.com
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MINISTRY OF
HUMAN RESOURCES HUMAN RESOURCE DEVELOPMENT CORPORATION

THANK YOU




